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City of Glenn Heights 
Public Information Request Application 

 
Date of request:                          
 
Person Requesting Information:   _______                   
 
Representing Firm of Company:   ______                   
 
Address: ______________________                     
 
Day Time Phone Number:   ______                  
 
Email address: ______________________________________________________________ 
 
Description of Public Records being requested:  ____                  
 
                           
 
                           
 
                          
 
__________________________________________________________________________ 
 
The information may or may not be available at the time requested or may not be available for 
public inspection.  Should this occur the information will be released at the earliest 
convenience. 
 
Signature:                            
 

Approval for Release of Public Records 
 
Custodian of Records:                            
 
Date Received:                                 
 
Action Taken:                                
 
__________________________________________________________________________ 
 
Signature/Date at Time of Pick Up:  _____________________________________________ 
 

 


